Facilitator’s Notes for the delivery of DEECD Anaphylaxis Management Briefing
Who should be the facilitator? The facilitator should be confident to deliver this briefing, should have recently gained competency in either 21659VIC or 21827VIC (within the last 12 months). For extra knowledge/understanding it is suggested that the facilitator undertake the ASCIA online training which is accessible at http://www.allergy.org.au/etraining/. This online training is not a replacement of face to face training and should never be regarded as such. The facilitator may be the person already overseeing the Anaphylaxis Policy and Procedures, the location of EpiPens® and Anapens®. 
How often? This briefing should be delivered by schools twice a year. 

Purpose? The purpose of this briefing is to sustain the awareness of anaphylaxis in your school community. It also aims to ensure the staff remain confident in identifying the signs and symptoms and treatment of anaphylaxis.

Overview: The presentation is in Powerpoint format and all slides come with notes as a guide to support the facilitator in the delivery of this briefing

Slide 1: Title and legal requirement as outlined in the Ministerial Order
Slide 2: Pictures of the students at your school at risk of anaphylaxis, their allergens, year levels and risk management plans that are in place
Slide 3: Causes and symptoms of anaphylaxis 
Slide 4: 8 minute video entitled “Anaphylaxis Management, recognising and responding to anaphylaxis”
Slide 5: ASCIA Action Plan and how to administer an EpiPen®

Slide 6: ASCIA Action Plan and how to administer an Anapen®
Slide 7: Your school’s First Aid Policy and the students’ Emergency Procedures
Slide 8: On going training and support 

How long? This briefing should take no longer than 20 minutes – 30 minutes (8 minutes of which is the video). However it may take longer depending on how many students are enrolled diagnosed at risk of anaphylaxis.
Who should attend? The briefing needs to be attended by as many staff as possible including casual relief staff, non- teaching staff, and canteen servers - anyone who may have to care for a student diagnosed at risk of anaphylaxis.

Preparation prior to delivery Before you can deliver this briefing you need to
 1. Upload photographs of students diagnosed at risk of anaphylaxis an insert into Slide 2
2. Be familiar with the students at your school and their ASCIA Action Plans, their allergens, their Year Levels and the measures taken to minimize risk in relation to accidental exposures of their allergens.

3. As suggested above it may be valuable to do the ASCIA online training to increase your knowledge and awareness and support you through the process of delivering this briefing to the staff.

