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	1.  Background information

	School/Workplace:
	

	Activity being assessed:
	


	2.  Documentation

	Relevant Legislation/Standards/Documentation
	Y / N
	Comments

	Is the activity/task required to be registered or approved?
	Y  FORMCHECKBOX 
  N FORMCHECKBOX 

	     

	Are instruction manuals accessible?
	Y  FORMCHECKBOX 
  N FORMCHECKBOX 

	     

	Is a Safe Work Procedure (SWP) required to be developed? (complete once risk assessment has been conducted)
	Y  FORMCHECKBOX 
  N FORMCHECKBOX 

	

	Key reference material:
	


 Refer to Appendix A – Hazard Inspection Checklist for guidance on potential hazards.
	3.  Risk Assessment

	Identify Task

Think about the work area and each stage of the work to be performed.
	Identify Hazards
Against each stage/item list the hazards that could cause injury/incident when performed
	Risk Rating
(refer to OHS Risk Management Procedure
	Risk Control Measures
List the control measures required to eliminate or minimise the risk

	
	
	Conseq
	Likel’d
	Risk

Level
	

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	


	Assessment Conducted by:      

	Signature
	Date:      


Appendix A – Hazard Inspection Checklist
The following checklist 0may be used as a guide to hazards which may be associated with the activity being undertaken or the tasks associated with a particular item.  The checklist is not exhaustive and is intended as a guide only.
	HAZARDS INSPECTED
	COMMENTS

	PHYSICAL HAZARDS
	
	

	Electricity
Can anyone be injured or burnt due to:
	
	

	· Live electrical conductors? (e.g. exposed wires)
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Working in close proximity to electrical conductors?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Access to electricity?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Damaged or poorly maintained electrical leads, cables or switches?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Water near electrical equipment?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Lack of isolation procedures?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Other
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Ergonomics

Can anyone be injured due to:
	
	

	· Poorly designed workstation/work areas?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Repetitive body movement?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Constrained body posture or the need for excessive effort?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Inadequate or poorly placed lighting?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Does the activity impact on the surrounding workplace and create potential hazards? (Consider safe access and egress from activity, workflow and design of the workplace)
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Is the location of the activity inappropriate? (Consider potential effects due to environmental conditions and terrain)
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Friction

Can anyone be burnt due to contact with:
	
	

	· Moving parts?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Materials?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Surfaces?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	General Environment

Can anyone be injured or suffer from ill-health from exposure to:
	
	

	· Rocky, broken or uneven terrain?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Adverse weather conditions?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Insects and/or animals? (e.g. snakes, ants, bees etc)
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Plants? (e.g. trees, vines, shrubs)
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Lighting

Can anyone be injured or suffer ill-health from inappropriate lighting, such as:
· Glare

· Excess light

· Inadequate light

· Ununiformed light
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Noise

Can anyone involved in the activity, or in the vicinity of the activity, suffer injury due to exposure to noise?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Pressurised Content

Can anyone come into contact with fluids or gases under high pressure, due to plant failure or misuse of the plant?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Radiation

Can anyone involved in the activity, or in the vicinity of the activity suffer injury or illness due to exposure to radiation in the form of any of the following:

· infra-red radiation
· ultra violet light
· microwaves
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Suffocation

Can anyone be suffocated due to lack of oxygen, or atmospheric contamination e.g. in confined spaces or bodies of water?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Slips/Trips/Falls

Can anyone involved in the activity, or in the vicinity of the activity, slip, trip or fall due to:
	
	

	· Uneven, slippery or steep work surfaces?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Poor housekeeping, e.g. spillage in the vicinity?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Obstacles being placed in the vicinity of the activity?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Inappropriate or poorly maintained floor or walking surfaces (i.e. lack of a slip-resistant surface, unprotected holes, penetrations or gaps?)
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	If undertaking an activity at height, can anyone slip, trip or fall due to:
	
	

	· Use of work platforms, stairs or ladders?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Lack of guardrails or other suitable edge protection?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Temperature/Moisture
Can anyone involved in the activity suffer from ill health or injury from:
	
	

	· Contact with objects at high or low temperatures?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Exposure to high or low temperatures (i.e. environmental)?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Dehydration?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Exposure to moisture?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Traffic Management

Can anyone be injured or suffer ill health from traffic on site or around the site in such instances as:
· Pedestrian/Vehicle interaction points

· Mobile plant

· Vehicles on site
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Vibration

Can anyone be injured or suffer ill-health from exposure to vibration?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	Working from Height

Will the task be performed at a height of 2m or more?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	

	CHEMICAL HAZARD
	
	

	Can anyone be injured or suffer ill-health from exposure to:
	
	

	· Chemicals?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Toxic gases or vapours?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Fumes/Dusts?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Explosion of chemicals?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Combustion of chemicals?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	During the activity, could a person be exposed to:
	
	

	· Asbestos?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Polychlorinated Biphenyls (PCBs)?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Silica? (e.g. in ceramics rooms)
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	

	BIOLOGICAL HAZARD
	
	

	Can anyone suffer ill health from exposure to: 
	
	

	· Fungi? (e.g. Mould spores)
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Bacteria?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Viruses?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Blood or other bodily fluids?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Animal faeces or by-products?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	

	MECHANICAL HAZARD please also see plant and technology generic risk assessment for detailed risk assessment.
	
	

	Can anyone suffer injury, ill health or property damage from:


	
	

	· Entanglement?

	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Impact and Cutting Injuries?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Shearing?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Amputation?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Condition of plant?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	PSYCHOLOGICAL HAZARDS
	
	

	Can anyone be injured or suffer ill health from exposure to the following stressors:
	
	 

	· Staff learning and professional development?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· School discipline and standards?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Workload demands?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Role clarity?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Change management?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Staffing matters?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Communication and consultation?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Low morale?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Fatigue?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Occupational violence?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Workplace bullying?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Interpersonal conflict?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Career opportunities and promotion?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Resources and facilities?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 

	

	· Student welfare?
	Y  FORMCHECKBOX 
 N FORMCHECKBOX 
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