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Workplace





Completed by




Date to be reviewed


____
Fill the details in each column for plug-in type electrical equipment used in the workplace.  Electrical equipment should be tested in accordance with AS/NZS 3760:2010 and the test results recorded.  You should review this checklist on a regular basis in line with the recommendations of AS/NZS 3760:2010 or if there is a change in equipment use / location or if an electrical incident occurs.  New items of electrical equipment must be tested and tagged within 12 months of purchase.
	Equipment Description
	Location
	Testing Frequency Required i.e. annual, 5 yearly
	Last Test Date (MM/YY)
	Next Test Date (MM/YY)
	Test results / condition

of equipment

(if equipment has been tested indicate result)

Pass / Fail, test date and tag number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


NOTE: Damaged or faulty equipment must be taken out of service and repaired by a competent person or replaced.

Workplace Manager and/or Management OHS Nominee is to retain completed forms.
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