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JOB OPENING AUTHORISATION-RECRUITMENT ONLINE


Job Opening Information:


Position Description (this will be displayed to applicants)�
�
�
Classification (e.g. CLASS, 


ES Level 1 Range 1)�
�
�
*Subject/Duties�
�
�
Employment Type�
Ongoing�
Fixed Term�
�
**Reason for Job Opening (e.g. leave, ES/SSP)�
�
�
If leave reason, name of person being replaced�
�
�
*Not applicable for Assistant Principal vacancies.


** If reason is Family leave or ES/SSP, select appropriate option under “Conditions of Employment”.





Job Opening Specification:


Start Date�
�
�
/�
�
�
/�
�
�
�
�
�
^End Date (where applicable)�
�
�
/�
�
�
/�
�
�
�
�
�



^For fixed term teaching vacancies, the duration of the period of employment must include the relevant school vacation period(s).  For further information, refer to the ready reckoner on HRWeb at: �HYPERLINK "http://www.eduweb.vic.gov.au/hrweb/careers/vacs/recruitinsch.htm"��http://www.education.vic.gov.au/hrweb/careers/vacs/recruitinsch.htm�





ESC Employment Mode:�
48/52�
School year�
52/52�
�



## Hours of work (per week)/Time fraction�
�
�
## Defaults to 38 hours/week on ROL, change as appropriate





Note: the above is the minimum information required to create a draft Job Opening on Recruitment Online. The Job Opening should not be submitted until completion of the Job Posting page (i.e. Selection Criteria, Role, Responsibilities, Who May Apply, Other Information, EEO & OHS, School Profile (optional), Program Benefits (applicable to Scholarships only) and Conditions of Employment (if applicable)





Principal’s Signature�
�
Date:�
�



………………………………………………..�
�



……………………………………�
�






Office Use�
�
�
JOB OPENING NUMBER�
�
�
�
�
�
�
�
Action complete�
�
Action Officer�



………………………….……...�



�



Date: …………………...�
�






Last updated 23 May 2011
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