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This form is to be used to apply for compassionate transfer status if an employee in the Teaching Service (other than principal class) considers his or her circumstances require a transfer to another location for compassionate reasons.  Applications for compassionate transfer status will be considered having regard to the circumstances applying in each case but generally will only be approved where the circumstances are compelling and outside the staff member's control.  For policy information on compassionate transfer status refer to http://www.education.vic.gov.au/hrweb/workm/select/comtrans.htm
Further information and advice is available from Schools Recruitment Unit on 1800 641 943.
	Employee Details

	Family Name: 
	Employee ID Number:


	Given Name(s): 
	Classification:
…………………………………
Time Fraction:
(.((

	School: ………………………………………………………………………………..


	Reason(s) for transfer (Please attach any documentation or additional information considered relevant)

	

	Signature of Applicant: ………………………………………………….
Date  ____/____/______ 




	Principal’s Recommendation

	Based on the information available I support this application for compassionate transfer status:
Yes (
No ( (If No, reasons should be stated on an attachment.)
Principal’s signature ………………………………………………….
Date  ____/____/______

	Privacy

	The information collected on this form is for the purpose set out above and is required to process your application.  Your information will not be disclosed without your consent or unless authorised or required by law.  You are able to request access to the personal information that we hold about you, and to request that it be corrected.  The Department may need to investigate the supporting evidence provided in the application, maintaining the strictest level of confidentiality. Please contact your school or Schools HR Services on 1800 641 943 directly or FOI Unit on 9637 2670.  Information about the Department’s privacy policy can be found at http://www.education.vic.gov.au/about/deptpolicies/informationprivacy.htm  

	Please email/fax completed form to:

	Email this form to the Schools Recruitment mailbox (from the EduMail address book) or fax this form to the Schools Recruitment Unit on (03) 9637 3418.
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