[image: image1.png]Human Resources

Department of Education and \

Early Childhood Development
d




[image: image1.png]

This form is to be used for VPS and EO employees to supply or update direct credit details. We require this information to process your Direct Credit application.
	The information collected on this form is for the purpose set out above. Your information will not be disclosed without your consent or unless authorised or required by law.  You are able to request access to the personal information that we hold about you, and request that it be corrected by contacting Corporate HR Services on 9637 2403 or the Freedom Of Information (FOI) Unit on 9637 2670.  Information about the Department’s privacy policy can be found at http://www.education.vic.gov.au/about/deptpolicies/informationprivacy.htm


	Family Name: 
	Given Name(s):

	Record Number:
	Telephone: 

	Work Unit No & Name: 

(Example 04 9539)
	Division:

	ACCOUNT 1
P 1

	Nominated amounts will be paid to accounts 2 & 3 first.  The net balance of pay will be deposited into this account. (No money will be deposited into this account if for any reason your fortnightly pay is less than your additional nominated amounts.)

	
(Payment cannot be made if these details are incomplete.)
BSB Number:

Account Number:


Account Title: 

Bank Name:  

Branch Name: 


	ACCOUNT 2
OPTIONAL
P 2

	Use this section only if you require a nominated amount to be deposited into an account each fortnight. Money will be deposited into this account first (Eg $100).

	
(Payment cannot be made if these details are incomplete.)
BSB Number:

Account Number:
Amount $................................................
Account Title: ................................................................................................................................................................

Bank Name:  ...................................................................................................................................................................

Branch Name: ..................................................................................................................................................

	ACCOUNT 3
Optional
P 3

	Use this section only if you require a nominated amount to be deposited into an additional account each fortnight. This amount will be deposited second (Eg $50).

	
 (Payment cannot be made if these details are incomplete.)
BSB Number:







Account Number:
Amount $................................................

Account Title: ................................................................................................................................................................

Bank Name:  ..................................................................................................................................................................

Branch Name: ................................................................................................................................................................

	Authorisation

	I authorise Corporate HR Services to pay my net salary to my account(s) as above. 

Effective Date: ........... / ......... / ............ (Leave blank if change is to be from next pay)
Signature: ...................................................... Date: ........ / ......... / ...........  Phone: ..................................
Subsequent banking updates are to be completed using eduPay’s Employee Self Service.

	Office use only


	Please forward completed form to:
	Corporate HR Services


Ground Floor / 2 Treasury Place


East Melbourne VIC 3002
FAX: 9637 2320
	Processed by: ..................................
Date: ........ / ......... / ........... 








Last updated 01 April  2011

