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Principal Class – Contract Renewal

Principal class positions are tenured for up to five years.  At the end of the period of tenure a principal class officer may have his/her contract of employment renewed for a further period of up to five years.  For further information and forms relating to contract renewal for principal class officers, refer to the Contract of employment topic on HRWeb: http://www.education.vic.gov.au/hrweb/careers/pco/emplcont.htm
Principals

The renewal of a principal’s contract is subject to agreement between the principal and the Regional Director, as the Secretary’s nominee.

Step 1
The Regional Office advises Schools HR Services of the decision.

Step 2
Where tenure is renewed, a new contract of employment will be issued.  Where tenure is not being renewed, Schools HR Services will update the payroll.
Assistant Principals
The principal is responsible for the contract renewal process for the assistant principal(s) in their school.  Where there is no substantive principal or a principal is not in charge of the school, the Regional Director as the Secretary’s nominee will make the appropriate arrangements for the contract renewal process for the assistant principal.

Step 1
At least 6 months in advance of the tenure end date Schools HR Services will provide the principal with the Assistant Principal Contract of Employment Advice.  The principal will complete this and return it to Schools HR Services for processing.

Step 2
Where the contract is renewed, a new contract of employment will be issued.  Where it is not being renewed, Schools HR Services will update the payroll.

Principal Class Contract Renewal Administration Procedures
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