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Payment in lieu of entitlements on termination-additional information for managers, principals and employees
To assist in monitoring forthcoming employment cessations, an eduPay certification message will provide a warning that an employee is terminating in the current fortnight (including the expiration of a period of fixed term employment).

An employee who is ceasing employment (including the expiration of a period of fixed term employment) will be automatically paid in their final pay for any long service leave, salary loading allowance and unused annual leave (VPS and education support class employees) to which he/she is entitled (note: automatic payment will not be made in the event of an employee’s death.  
Payment in lieu of entitlements is automatically made at the end of any period of employment.  This applies whether the person is rehired for a further period of employment in the same or a different school and regardless of whether or not there is a break between the periods of employment.  

System-generated emails will also be sent where an employee is terminating in the current fortnight (including the end of a period of fixed term employment).  These emails, which include information about the payment of these entitlements, are sent to the person’s Manager/Pay Validator in the school or workplace/HR administrator and the employee.  
The email to the employee includes information about the payment in lieu of long service leave entitlements.  If the employee does not wish their long service leave entitlements to be paid automatically upon cessation, he/she must provide advice to this effect in sufficient time for action to be taken on eduPay prior to Pay Finalisation in their final pay period.  A form which can be used for this purpose is available under Procedures and Forms on the Payment in Lieu of Entitlement page on HRWeb.
There is no facility available for a person to repay to the Department any leave or other entitlements which have been paid on termination.
Where a former employee previously elected not to receive their pay in lieu of long service leave, a subsequent request to be paid their entitlements must be submitted to the school, who will forward the request to Schools HR Services.  A former VPS employee should submit the request to Corporate HR services.
To assist with workforce planning and recruitment activities, the Terminating Employees Report can be run at the school at any time to provide details of employees’ terminations.
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