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	Information & Privacy


The Department is making donating to your favourite charity simpler and more effective by offering a Workplace Giving program whereby you can make regular donations through automatic deductions from your pre-tax salary. 

At the end of each financial year the total amount of your annual donation will be shown in your payment summary or a statement will be issued to you. You can also receive regular news and updates from your preferred charity, if you desire. 

To take part in this program, complete this form. Deductions can be altered or discontinued at any time by completing a new form.  For further information go to http://www.education.vic.gov.au/hrweb/employcond/salary/deduct.htm
The information collected on this form is required to finalise approved donations. DEECD may disclose some of your personal information, as applicable, to outside organisations such as the Charities Aid Foundation (CAF) and registered charities to enable your donation to be correctly completed.

You are able to request access to the personal information that we hold about you, and to request that it be corrected. For VPS employees, please contact the Corporate HR Services unit on 9637 2403.  For school based employees, contact your Principal or Schools HR Services unit on 1800 641 943 or FOI unit on 9637 2670. Information about the Department’s privacy policy can be found at http:/www.education.vic.gov.au/about/deptpolicies/informationprivacy.htm
Your information will be used by CAF for the purpose of processing and receipting your donation. CAF will not pass on your details to any third parties, other than your nominated charity.  A full explanation of CAF’s privacy policy and charities included is located at www.cafaustralia.org or can be obtained from CAF on 1300 653 567.


Tick here if you wish your donation to be anonymous.


Tick this box if you wish CAF Australia to keep you informed of services available and complete the contact details below.

Your Details

 Title
First Name
Family Name
	
	
	
	
	


 Employee ID
Work Unit (location) No
Email Address
Phone

	
	
	
	
	
	
	


 Home Address
State
Postcode

	
	
	
	
	


	Your Preferred Charities


Please indicate your preferred charity(ies) and donation amounts below. Organisations must be a registered charity recognised by the Australian Taxation Office to receive tax effective gifts. Charities Aid Foundation (CAF) carries out checks to ensure this is the case. Contact CAF (as above) for more information.
 I would like my donation to go to
Amount per pay
	
	
	$
	


	
	
	$
	


	
	
	$
	


	
	
	$
	


	Total of all donations
	$


Deductions will commence on the first available pay date following receipt of this authorisation. Your donation is made to the CAF Community Fund. CAF deducts an administration fee from donations.

All donations made on my behalf are deemed to be payments made by me personally. This authority cancels all previous authorities made to CAF and will remain in force until I or CAF cancel it in writing or by ticking the box below.


Please cease my regular pre-tax donations/contributions effective from the next pay day.
Employee Signature
Date

	
	
	


Provide completed form to Corporate HR Services, Ground Floor 2 Treasury Place East Melbourne VIC 3002 or fax 9637 2320 for VPS employees or return to your School Principal or Business Manager for school employees. 
Office Use only

Payroll updated – deduction element = CHARITY.  Deduction effective from ____/____/____

Form faxed to CAF for further processing (02) 9929 9588 on   ____/____/____
Completed by:


Last updated 23 May 2011

