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This form is to be used to notify the Schools Recruitment Unit of the name and details of an employee in the Teaching Service who has been named in excess.  A separate form should be used for each identified excess employee.  Information in relation to the management of excess staff situations is available at: http://www.eduweb.vic.gov.au/hrweb/workm/excess/exsprocSCH.htm
Further information and advice is available from Schools Recruitment Unit on 1800 641 943.
	School details

	School Name:
	Region:


	Reason(s) for excess staff situation and union consultation

	The excess staff situation has arisen due to:  


	(
SRP deficit

(
curriculum program balance

(
Other structural change

	Date union consultation commenced and concluded:


	Commenced:
____/____/_______
Concluded:
____/____/_______


	Details of employee named in excess

	Family Name:
	Given Name(s):

	Employee ID Number:

	Time Fraction:
(.((

	Classification:
	Salary Range (if applicable):

	Date of effect of excess status:
	Date:
____/____/_______

	If the excess employee is in the teacher class - Identify the subjects the teacher is qualified to teach:


	If the excess employee is in the education support class - Identify the current role of the employee (eg. library, office, integration aide.):



	Principal’s signature

	I confirm that the identification of the above named excess employee and the notification of the employee and appropriate union(s) have been undertaken in accordance with Departmental policy.

	Principal’s signature:
	Date:


	Please email/fax completed form to:

	Email this form to the Schools Recruitment mailbox (from the EduMail address book) or fax this form to the Schools Recruitment Unit on (03) 9637 3418.
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