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TO BE COMPLETED BY THE EMPLOYEE
	Employee name & PIN:
	

	Office:
	

	Division:
	

	Position title & Number:
	


	CURRENT Grade, Value Range & Salary
	
	PROPOSED Grade, Value Range & Salary

	
	
	

	VPSG: ______VR ______ $ __________
	
	VPSG: ______VR ______ $ __________


The employee is to provide comments and reasons to support the job meeting the grade descriptors of the higher value range, particularly identifying what areas of the position have specifically grown at the higher value range (refer to the VPS Job Resizing Guide).  A copy of the up-to-date position description is to be attached. 
	
	___/___/___

	Employee’s signature
	Date


Once completed, this form is to be forwarded to your manager for consideration.
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