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To be completed by the Manager
	Employee Name & ID
	

	Office:
	

	Division:
	

	Position title & Number:
	


	Current Grade, Value Range:
	VPSG:               VR               $               

	Proposed Grade, Value Range:
	VPSG:               VR               $               


Comments and reasons supporting the value range resize within a Grade

These comments must include an assessment of whether an operational need exists and whether the employee is willing and able to undertake a larger role.
Approvals
	Recommended:
	
	Date
	___/___/___

	
	Manager 


	Approved:
	
	Date
	___/___/___

	
	General Manager /Regional Director



	Date to be effective:
_____/______/_____


	Send to:
HR Services

Ground Floor, 2 Treasury Place

East Melbourne VIC 3002


HR Services use:

· Payroll update complete (default = effective from date of General Manager/Regional Director’s approval)
	
	
	Date
	___/___/___

	
	HR Consultant


Last updated 6 April 2011

