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This form is to be used to record the outcome of a probationary period for staff employed under the Education and Training Reform Act 2006.  All documentation in relation to probation should be placed on the employee’s personnel file with a copy provided to the employee.
Further information in relation to probation is available at: http://www.education.vic.gov.au/hrweb/workm/perform/probTS.htm
	Employee Details

	Family Name: 
	Employee ID Number:

	Given Name(s): 
	Classification:

	Probation period:
from_____/_____/________
to _____/_____/________


	Probation Outcome

	Probation requirements met:
Yes (
No (

	If No:
Indicate the probation outcome:

□
Probation period extended by ______ months [insert number of months]
or
□
Annulment of employment recommended


	Complete where probation has been extended

	Probation requirements met:

□
Yes - date of completion of extended probation: 
____/_____/______
or
□
No - Annulment of employment recommended


	Signatures

	Signature of employee:
	Date:

	Signature of designated officer*:
	Date:

	*
The designated officer is the principal in respect of assistant principals, teachers, paraprofessionals and education support class employees and the Deputy Secretary’s nominee in respect of principals.
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