School name/Emblem
Special Payment Authorisation

Name

Employee ID


Period of Assignment

Begin Date
___/___/_____
End Date
___/___/_____
Special Payment Details
Reason for Special Payment



Earning Code
· Special Payment (paid fortnightly) 
SPECIAL PAY
$


· Special Payment (lump sum)
SPECIAL LUMP
$


· Special Retention
SPEC RETENTN
$


· Special Attraction
SPEC ATTRACT
$

Brief description of task or grounds for Special Attraction or Special Retention payment

Approval
Principal’s Signature:

Date ___/___/_____

Office Use Only
· Payroll action updated by

Date ___/___/_____


(Name/signature)
Last updated 23 May 2011

