School Name/emblem
Direct Credit Details
Bank Account and Net Pay Distribution (for initial employment or where ESS on eduPay is unavailable)

Banking details can be amended through Employee Self Service.  

Name

Employee ID


The term “Bank account” refers to a Bank, Building Society or Credit Union.  The “Account Number” is the account where funds are to be credited. Do not include your Building Society or Credit Union Membership Number.
	Bank Account Details – Main/Primary Account
	Net Pay Distribution Details

	BSB

Account Number

Account Name

	 Primary account

	You may elect to distribute your Net Pay to more than one Bank Account.  If so, complete the following additional bank account details.

	Bank Account Details – Additional Account 2
	Net Pay Distribution Details

	BSB

Account Number

Account Name

	Distribution Amount $
 OR
Distribution Percent %

Allow partial payment?   Yes*

	Bank Account Details – Additional Account 3
	Net Pay Distribution Details

	BSB

Account Number

Account Name

	Distribution Amount $
OR
Distribution Percent %

Allow partial payment?   Yes*

	Bank Account Details – Additional Account 4
	Net Pay Distribution Details

	BSB

Account Number

Account Name

	Distribution Amount $
OR
Distribution Percent %

Allow partial payment?   Yes*

	Bank Account Details – Additional Account 5
	Net Pay Distribution Details

	BSB

Account Number

Account Name

	Distribution Amount $
OR
Distribution Percent %

Allow partial payment?   Yes*

	For additional accounts please attach separate listing
	* The Partial Allowed checkbox authorises an amount to be deposited into the nominated account where there is insufficient net pay for the full amount nominated.

	Approval

	Employee’s Signature


	Office Use Only

	· Payroll Action Completed by

Date ___/___/_____
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