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	School Name:



	School No:  01/
                        Region: 



	Assistant Principal’s name: 



	PIN: 0


	Contract of employment to be renewed? 
	Yes / No
(circle as appropriate)

	Start date for new contract 

___/____/______

End date for new contract

____/_____/______


	Present classification and range : _________

To be renewed at *classification level _________ range ______(insert as appropriate)

*
An assistant principal’s contract can be renewed at or below the assistant principal’s current classification level but not at a higher classification level.

	Please prepare a contract renewal offer for the above named assistant principal at the classification level and remuneration range indicated above.
Principal’s signature__________________________________    _____/____/_____






· This form should be faxed to Schools HR Services on 9637 3418 or mailed to:

Schools HR Services

Department of Education & Early Childhood Development
GPO Box 4367

Melbourne Vic       3001

Please place a copy of the form on the assistant principal’s personal file and provide a copy to the assistant principal.
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