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Declaration of eligibility for a second year of funded kindergarten 

Please forward this completed form to the relevant Department of Education and Early Childhood Development regional office by the end of Term 3.  
Regional office addresses can be found at www.education.vic.gov.au/about/structure/regions.htm
This form must be completed when a child is eligible for a second year of funded kindergarten.   A child who is assessed by the kindergarten teacher as meeting the eligibility criteria for a second year is eligible to attend a kindergarten program the following year.  The child will need to re-enrol in accordance with local requirements.

The child’s kindergarten teacher, in consultation with and with the consent of the child’s parent/guardians, should complete this form. The purpose of this form is to: 

· Provide parents/guardians with written information, that their child is eligible to attend a funded kindergarten program in the following year.  Please provide a copy of the completed form for the child’s parents/guardians, and also retain a copy on the child’s record.
· Advise the Department of Education and Early Childhood Development regional office by sending in this form, that a child is eligible for a second year of funded kindergarten.   This information, without identifying personal information, will be used to report on trends in kindergarten participation.   Refer to the privacy statement on this form.  

· Prior to completing this form the teacher must have assessed the child and completed an Assessment record to determine eligibility for a second year of funded kindergarten (an example can be found in information kit and downloaded from the website www.education.vic.gov.au/earlychildhood)
· Support an application for school exemption if the child is turning six during the kindergarten year.
Child details
	Child’s name:

(parent copy only)
	     

	Date of birth:      /     /     
	Child’s gender:
	 FORMCHECKBOX 
  male
	 FORMCHECKBOX 
  female

	
	
	
	
	
	
	
	
	
	
	
	

	Statistical linkage key:
	
	     
	
	     
	
	     
	
	     
	
	     
	

	In the first three spaces record the 2nd, 3rd and 5th letters of the child’s family name or surname. In the following two spaces record the 2nd and 3rd letters of the child’s first given name.

If the child’s name includes non-alphabetic characters, for example, hyphens, apostrophes or blank spaces, these non-alphabetic characters should be ignored when counting the position of each character. 

If either the surname or the first given name of the person is not long enough to supply the requested letters, substitute the number “2” in the letters of name to reflect the missing letters. The placement of a number “2” should always correspond to the same space that the missing letter would have within the five-digit field.

For Example   Jane Brown
  R      O     N                A     N  
   2nd        3rd        5th                      2nd      3rd

letters of child’s surname         letters of child’s first name


	Language(s) spoken in the home:       

	Country of Birth:       

	Is the child eligible for kindergarten fee subsidy?    FORMCHECKBOX 
  Yes
       FORMCHECKBOX 
  No      (tick one box only)


Assessment details and checklist 

	Teachers’ name:       

	Children’s service name:       
	Licence ID:       

	Funded organisation:       
	

	Telephone no. (business hours):       

	Are the child’s assessment records on the child’s file?
	 FORMCHECKBOX 
  

	Have other relevant support services been contacted?
	 FORMCHECKBOX 


	Has the parent authorised the assessment?
	 FORMCHECKBOX 


	Has a copy of this declaration form and assessment record been provided to the child’s parents/guardians?
	 FORMCHECKBOX 



Declaration of eligibility 

	I certify that I have undertaken an assessment of the child named on this form and that the child has delayed development in the following areas and is eligible for a second year of funded kindergarten.

 FORMCHECKBOX 
  Self Care
 FORMCHECKBOX 
  Social development


 FORMCHECKBOX 
 Receptive or expressive language
 FORMCHECKBOX 
  Emotional development
 FORMCHECKBOX 
  Cognitive development
 FORMCHECKBOX 
  Other Factors___________________________________

	Signature of teacher submitting the form: 
	     

	Date submitted:        /     /     


Privacy Statement

Please read this notice before you complete the declaration form.

The Department of Education and Early Childhood Development (the department) is committed to protecting the privacy of the personal information you provide by complying with the Information Privacy Act 2000, the Health Records Act 2001 and other relevant legislation.  The department has a policy that the privacy principles contained in Victorian privacy laws constitute minimum standards for the handling of personal information by Department of Education and Early Childhood Development staff. 

The purpose of collecting this information

The information, without identifying personal information, will be used to report on trends in kindergarten participation. A departmental officer will establish a register of children declared eligible and this list may be provided to Preschool Field Officers who support children at the service.  
Disclosure of information

The information is used exclusively to compile aggregate statistical data to monitor the effectiveness of the kindergarten second year process and trends in kindergarten participation.  The information will be used only for these purposes or as authorised by you or as permitted by law.   It will not be disclosed to any other person or organisation other than staff of the Department of Education and Early Childhood Development.

Security and retention of information

The kindergarten teacher lodging the declaration form and the departmental officer compiling the aggregated statistical data will hold copies of the form.  Copies retained in DEECD regional office will be stored securely to protect unauthorised access and the information will be retained only for the period required by the Public Records Act 1973. 

Accessing information

You are able to gain access to the personal information provided to the department and seek to correct the information if necessary. Please contact the Early Childhood Programs division on 1300 731 947.
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